
 
 
 
 
 
Ref: smk/els/typing/trips19-20/frankensteinnov19 
 

11 October 2019 
 
 
Dear Parent 
 
Frankenstein at the Theatre Royal, Glasgow – Thursday, 28 November 2019 
 
I have reserved tickets for Frankenstein on Thursday, 28 November 2019 at the Theatre 
Royal, 282 Hope Street, Glasgow (Tel: 0141 332 3321).  This trip is for students in Year 10 
and Year 11 who are studying Frankenstein as part of GCSE English Literature. 
 
We will depart William Howard School at 11.40am, travelling with Telford’s Coaches (Tel: 
013873 75677) and will return to William Howard School at approximately 7.00pm-7.30pm.  
Please ensure that your child is collected promptly on our return to school.   
 
The total cost of this trip is £25.00.  If you would like your child to attend, please log-in to your 
ParentPay account at https://www.parentpay.com/ to make payment online using a 
debit/credit card.    If you need to pay by cash or cheque, please make payable to ‘William 
Howard School’ and complete the tear off slip overleaf and send to the Finance Office.  
Payments should be made by Friday, 18 October 2019. 
   
I will be attending the trip along with other staff members from the English Department.  If you 
need to contact us in the event of an emergency during the visit you can reach me on 07500 
602509 (although this will need to be turned off during the performance).  Alternatively, you 
can contact William Howard School during school hours on Tel: 016977 45700 or a senior 
member of staff on Tel: 07770 725937 after school hours. 
 
Issue of Medication 
Medication (including painkillers), which your child brings with them, must be clearly labelled 
with their name and dosage and handed into the group leader.  Under normal circumstances, 
your child would then need to request these as required and self-administer.  However, it may 
be considered safe and practical for your child to hold small supplies of some medication (such 
as creams and nasal sprays) themselves. If so, this must be discussed and agreed with the 
group leader in advance.  Please note that any emergency medication (such as inhalers, epi-
pens, insulin, etc.) must be brought to the attention of the group leader. However, the young 
person would normally hold and take responsibility for these themselves for immediate use 
when required.  
 
In all instances we will only allow a child to attend a trip if, where relevant, there are two epi-
pens/inhalers. One is carried by your child and a second emergency epi-pen/salbutamol 
inhaler, which we hold in our Student Services Centre, will be taken by the group leader. We 
ask parents to ensure that your child carries their epi-pen/inhaler at all times.  Epi-pens held 
in school should be replaced, as necessary, by parents. 
             
In exceptional circumstances parents can make special requests for school personnel to 
administer medication.  On such occasions parents need to make a request in writing, to the 
group leader, well in advance of the trip departure date.  Approval from the group leader and 

https://www.parentpay.com/
https://www.parentpay.com/


Head of School will be required.  When reasonably practical to do so, and on the voluntary 
agreement of the staff concerned, special arrangements will be made.  
 
We use the information we hold on our school’s Management Information System, including 
medical information and emergency contact details, for your child when they participate in any 
Educational Trip or Visit.  It is of paramount importance that all information held on the school’s 
Management Information System is up to date.  Therefore, if any details for your child have 
changed it is imperative that you contact our Data Officer immediately. It is essential that when 
conducting trips all the information held for your child is current. 
 

All off-site educational activities are automatically covered by the school insurance.  This cover 
is provided by the Department for Education’s Risk Protection Arrangements.  A copy of the 
school’s insurance certificate is available on the school website. 
 
If you require any information regarding this trip, please do not hesitate to contact me on Tel: 
016977 45700.  
 
Yours sincerely 
 
Mrs Sim 
Curriculum Leader, English 
 
............................................................................................................................................... 
Frankenstein at the Theatre Royal, Glasgow – Thursday, 28 November 2019 
 
I would like my child: ............................................................  Form:  ...............  to attend 
Frankenstein at the Theatre Royal, Glasgow on the above date and enclose the £25.00 
contribution.  
 

I enclose cash/cheque please make payable to ‘William Howard School’  ☐ 

 
Parent Signature:  ....................................................................  Date:  ...............................  
 

Please return to Finance Department by Friday, 18 October 2019 
 
 


