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• To begin provide face to face support with Year 10 and 12 students, with no more than 25% of each year group on site at any one time with a clear expectation that remote education will continue to 

be the predominant form of education delivery for these year groups and that this should be of high quality 
• To continue to use best endeavours to support all other students remaining at home, making use of the available remote education support and ensuring a high quality offer; 
• To continue to offer childcare places to priority groups, expanding if possible to include children of families that have not currently taken up the offer of a placement where their role falls into the 

key/critical worker category.  
• To continue to offer and expand places if possible for Vulnerable groups, aiming to offer a school place in the child care facility regardless of year group for those with EHCPS, a Social Worker and other 

vulnerabilities where identified.  
 
 

PART 1 – STAFF AND STUDENT MANAGEMENT ISSUES TO SUPPORT RE-OPENING OF THE SCHOOL 
 

Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

Staffing & spread 
of Covid-19 virus 

Serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  Implement all advice and communicate to parents, students, staff and 
contractors,  Currently any person developing a new continual cough, 
loss of sense of smell or taste, or a temperature in excess of 37.8°C, 
whilst at work, must be sent home and advice re self-isolating offered 
Stay at home guidance for households with possible Covid-19 infection 

 Any person who is considered extremely clinically vulnerable and 
shielding should continue to shield and will not be expected to attend 
(Guidance on shielding & protecting extremely vulnerable persons 
from Covid-19). 

 Clinically vulnerable (but not clinically extremely vulnerable) people 
should take extra care in observing social distancing and should work 
from home where possible.  We will endeavour to support this, for 
example by asking staff to support remote education, carry out lesson 
planning or other roles, which can be done from home.  If clinically 
vulnerable (but not clinically extremely vulnerable) individuals choose 
not to work from home.  If they have to spend time within 2m of other 
people, we will carefully assess and discuss with them whether this 
involves an acceptable level of risk. 

 Any child who lives in a household with someone who is extremely 
clinically vulnerable and shielding, should only attend if it is assessed 
that they will keep to the stringent social distancing rules.  We will pay 
particular regard to ‘young carers’ who may fall into this category. 

Parents, carers and settings do not need 
to take children’s temperatures every 
morning. Settings should remind parents 
of the need to follow the standard 
national advice on the kind of symptoms 
to look out for that might be due to 
coronavirus, and where to get further 
advice. 
 
The Local Authority Public Health Team 
has produced specific guidance and advice 
on what to do if someone becomes ill 
https://content.govdelivery.com/accounts
/UKCCC/bulletins/282a40b. 
 
Access to Testing: All children and young 
people eligible to attend, and members of 
their households will have access to 
testing if they display symptoms of 
coronavirus.  This will enable them to get 
back into childcare or education, and their 
parents or carers to get back to work, if 

Medium 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://content.govdelivery.com/accounts/UKCCC/bulletins/282a40b
https://content.govdelivery.com/accounts/UKCCC/bulletins/282a40b
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 Any person who lives with someone who is clinically vulnerable (but 
not extremely clinically vulnerable) as defined in the social distancing 
guidance (Staying alert & safe social distancing) and including those 
who are pregnant, can attend. 

 Staff who live alone and have symptoms of coronavirus illness (COVID-
19), however mild, will be directed to stay at home for 7 days from 
when their symptoms started. 

 Those living with others and they are the first in the household to have 
symptoms of coronavirus, then they will be directed to stay at home 
for 7 days, but all other household members who remain well, must 
stay at home and not leave the house for 14 days. The 14-day period 
starts from the day when the first person in the house became ill. 

 For anyone else in the household who starts displaying symptoms, 
that individual must stay at home for 7 days from when the symptoms 
appeared, regardless of what day they are on in the original 14-day 
isolation period. 

the test proves to be negative.  To access 
testing, parents will be able to use the 111 
online coronavirus service. Schools should 
contact the Cumbria Covid-19 Call Centre 
(0800 783 1968) should they have a 
suspected case of coronavirus in the 
setting.  This applies to both staff and 
students.  
 
Access to testing is available to everyone. 
Education settings, as employers, can 
book tests through an online digital portal. 
There is also an option for employees to 
book tests directly on the portal. 

Any person 
becoming unwell 
at school 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  If anyone becomes unwell with a new, continuous cough or a high 
temperature in the school or setting, they will be sent home and 
advised to follow the COVID-19: guidance for households with possible 
coronavirus infection guidance (Stay at home guidance for households 
with possible Covid-19 infection). 

 If a child who is unwell is awaiting collection, they will be moved to the 
medical room where they can be isolated behind a closed door.  A 
window will be opened for ventilation.   

 If the individual needs to go to the toilet while waiting to be collected 
or prior to them leaving for home, they will be directed to use the 
disable toilet in Learning Provision.  The toilet area will then be cleaned 
and disinfected using standard cleaning products before being used by 
anyone else. 

 If a child needs direct personal care until they can return home.  A 
fluid-resistant surgical face mask will be worn by the supervising adult 
if a distance of 2m cannot be maintained.  If contact with the child or 
young person is necessary, then disposable gloves, a disposable apron 
and a fluid-resistant surgical face mask will be worn by the supervising 
adult.  If a risk assessment determines that there is a risk of splashing 
to the eyes, for example from coughing, spitting, or vomiting, then eye 
protection will also be worn. 

 In an emergency, we will call 999 if they are seriously ill or injured or 
their life is at risk.   

 If a member of staff has helped someone who was unwell with a new, 
continuous cough or a high temperature, they do not need to go home 
unless they develop symptoms themselves (and in which case, a test is 
available) or the child subsequently tests positive (see below). The staff 

 
 
 
 
 
 
 
 
Student Services will notify the Site team 
that this needs to be done ASAP 
 
 
 
A small supply of appropriate PPE will be 
available in Student Services. 

Medium 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing
https://www.kymallanhsc.co.uk/Document/DownloadDocument/9727
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

member will wash their hands thoroughly for 20 seconds after any 
contact with someone who is unwell.  Cleaning the affected area with 
normal household disinfectant after someone with symptoms has left 
will reduce the risk of passing the infection on to other people.  Refer 
to COVID-19: cleaning of non-healthcare settings guidance 

There is a 
confirmed case 
of coronavirus in 
a setting 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  When a child or staff member develops symptoms compatible with 
coronavirus, they will be sent home and advised to self-isolate for 7 
days.  Their fellow household members will be advised to self-isolate 
for 14 days.  All staff and students who are attending the school or 
setting will have access to a test if they display symptoms of 
coronavirus and are encouraged to get tested in this scenario. 

 Where the child or staff member tests negative, they can return to 
their setting and the fellow household members can end their self-
isolation. 

 Where the child or staff member tests positive, the rest of their class 
or group within their school or setting will be sent home and advised 
to self-isolate for 14 days.  The other household members of that 
wider class or group do not need to self-isolate unless the child or 
staff member they live with in that group subsequently develops 
symptoms. 

 As part of the national test and trace programme, if other cases are 
detected within the cohort or in the wider setting, Public Health 
England’s local health protection teams will conduct a rapid 
investigation and will advise the setting on the most appropriate 
action to take. In some cases a larger number of other children may 
be asked to self-isolate at home as a precautionary measure – 
perhaps the whole class, site or year group.  Where settings are 
observing guidance on infection prevention and control, which will 
reduce risk of transmission, closure of the whole setting will not 
generally be necessary. 

The relevant Student Manager will be in 
contact with the family of the student to 
ascertain the results of any tests. 

Medium 

Inadequate 
cleaning 
(premises/ 
surfaces/ 
clothing) & 
spread of Covid-
19 virus 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High Measures for Cleaning/maintenance  
 Staff instructed to observe social distancing in line with government 

guidance. 
 Staff should ideally change into ‘work clothes’ on arrival. Work shoes 

can be left at the workplace for use the following day. 
 In order to facilitate appropriate hand washing, staff should not wear 

jewellery other than a plain wedding band for work and should be bare 
below the elbow (sleeves can be rolled up for handwashing purposes); 
finger nails should be short and false nails removed.  Any cuts or 
abrasions should be covered with a plaster.   

 Tie up long hair. 
 At the end of the shift, the work clothes should be removed and 

bagged to take home. ‘Home’ footwear should be worn.  

 
Site Manager to brief Cleaners that 
changing into work clothes to be done in 
area where social distancing is possible – 
use PE changing rooms with appropriate 
signage on doors but also dedicated 
changing areas for each member of staff 
allocated. 
 
Staggering of start times to stop cleaning 
staff being in changing area as far as is 
possible. 
 

Medium 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 Hands should be washed thoroughly on return to home. 
 Work clothes should be transferred to the washing machine and 

washed in accordance with the manufacturer’s instructions. Use the 
warmest water setting and dry items completely. Dirty laundry that has 
been in contact with an unwell person can be washed with other 
people’s items. 

 Do not shake dirty laundry, this minimises the possibility of dispersing 
virus through the air. 

 Carefully clean the outside of the machine and wash hands for 20 
seconds with liquid soap and warm water. 

 Clean and disinfect anything used for transporting laundry with your 
usual products, in line with the cleaning guidance above or dispose of. 

 They should then have a shower. 
 Disposable gloves and aprons for cleaning must be worn for cleaning 

tasks. If you have worn gloves, first wash the gloves like hands before 
then removing them by turning them inside out in one single motion.  
The disposable gloves should be placed in the bin immediately. Rubber 
or washing-up gloves should be washed and dried properly before 
reuse.  Hands should be washed with soap and water for 20 seconds 
after all PPE has been removed. 

 Sneeze into a tissue or sleeve NEVER into hands.  Wash hands 
immediately after (as below). 

 Used tissues will be put in a bin immediately (as above – all waste bins 
to be double-lined). 

 Public areas where individuals have passed through and spent minimal 
time, such as corridors, which are not visibly contaminated with body 
fluids can be cleaned thoroughly as normal. 

 All surfaces that any person has come into contact with must be 
cleaned and disinfected, including: 
- objects which are visibly contaminated with body fluids; 
- all potentially contaminated high-contact areas such as work 

surfaces, computer keyboards/mice, telephone, toilet areas, door 
handles, door push plates, bannisters and stairwells. 

 Use disposable cloths or paper roll and disposable mop heads, to clean 
all hard surfaces, floors, chairs, door handles/plates and sanitary 
fittings using an appropriate disinfectant as supplied by the school. 

 Cleaning staff have their own equipment situated in their section of 
responsibility.  The cleaning should not congregate in their usual 
manner in the staff room, any meeting should be held in an area where 
social distancing can be fully maintained by every member of the team.  

If cleaning an area where a known Covid19 infected person has been or 
someone displaying the symptoms: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
All cleaning staff to be provided with 
appropriate disposal gloves and aprons for 
cleaning. 
 
 
 
 
 
 
 
 
 
 
 
Staff should not rely on cleaning staff to 
clean/wipe surfaces where they have been 
as cleaners may be working less frequently 
than usual – clean and wipe as you go as 
described where possible. 
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 Any cloths and mop heads used must be disposed of and should be put 
into waste bags as outlined above. 

 When items cannot be cleaned using detergents or laundered, for 
example, upholstered furniture and mattresses, steam cleaning should 
be used. 

 Any items that are heavily contaminated with body fluids and cannot 
be cleaned by washing should be disposed of. 

 If possible keep the area closed off and secure for 72 hours. After this 
time the amount of virus contamination will have decreased 
substantially and you can clean as normal with your usual products. 

 Cleaning hours will be amended to allow for greater flexibility and 
staggered shifts during school opening hours.  

 Any used bins will be lined and the liner removed at the end of the 
shift, sealed/knotted and placed in the main waste container. 

 The cleaning supervisor will regularly check stocks of chemicals, bin 
bags etc. and will requisition additional supplies as necessary. 

 Staff will be briefed regularly, at least in line with changes to 
government guidance. 

The site manager will inform the cleaning 
team at the start of the relevant shift of 
any known potential contamination from 
someone recently tested positive for 
Covid19 or where someone displaying 
symptoms and sent home to self-isolate 
while they await a test has been. 
 
These areas will require a deep clean and 
more stringent treatment of items used 
during the cleaning process 
 
 
 
 
 
 
 

Inadequate hand 
washing & spread 
of Covid-19 virus 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  Everyone will be reminded to wash their hands or sanitize before 
leaving home, on arrival at the premises and before and after handling 
cleaning chemicals, eating/drinking, using the toilet, using public 
transport and after coughing or sneezing and not to touch face (eyes, 
mouth, nose) with hands that are not clean. 

 Toilet lids, where fitted, must be closed prior to flushing and remain 
closed after use. 

 Hand washing should be done using soap & water for a minimum of 20 
seconds. Alcohol based hand cleansers/gels (containing at least 60% 
alcohol) can be used if soap and water are not available, but is not a 
substitute for hand washing. 

 Hand dryers in toilets – these are not to be used and should be 
switched off. 

 Hand sanitiser will be available at the school entrance, exit and 
canteen as well as in all classrooms that are in use.   

Posters around the school as appropriate 
to remind of hand washing and sanitizing. 
 
Ensure all sinks have necessary stock & 
restock as necessary. 
 
Sanitizer available in areas where 
required. Additional supplies can be 
requested from the site team. 
 
Ensure stocks of disposable paper towels 
are available in all toilet areas instead of 
hand dryers.  Additional waste bins may 
also be required in toilet areas where 
paper towels can be disposed of safely. 

Medium 

Inadequate 
personal 
protection & PPE 
& spread of 
Covid-19 virus 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users  
(particularly 
those staff 
performing 
personal and 
intimate care) 

High  Removal, cleaning and disposal – as above. 
 Where staff are performing intimate care procedures, the normal PPE 

will be used – disposable apron and disposable gloves. 
 When changing children, and where the child can understand, ask the 

child to turn their head to the side during the changing process.  A 
displayed poster which the children can describe may assist with this. 

 For further information on the use of PPE for supervising a child who 
has become unwell see section on ‘Any person becoming unwell at 
school’ – page 2 above. 

Ensure adequate bins and tissues are 
made available.  Ensure school has a stock 
of rubber gloves and if needed, disposable 
gloves/aprons/facemasks. 
Signage as appropriate. 

Medium 
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

Inappropriate 
social distancing 
measures not 
followed & 
spread of Covid-
19 virus 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  All to observe social distancing in line with government guidance as 
much as possible. 
https://www.gov.uk/government/publications/coronavirus-covid-19-
implementing-social-distancing-in-education-and-childcare-settings. 

 A log of where staff go to allow for suitable cleaning of frequently 
touched surfaces to take place will be filled in as staff sign out of 
school.  

 Staff to work at least 2 metres apart.  Office staff to work in separate 
offices where possible.  Wherever, possible, staff should work from 
their own workstation only.   

 Staff to remain 2m from others when using photocopying equipment – 
key pads etc. on copying machines to be wiped with anti-viral wipes 
after each use. 

 Individuals to keep distance between each other when speaking or 
sharing a room, regular hand washing and sanitising surfaces when the 
individual leaves including telephones, keyboards/mice etc. 

 Staff will be assigned to the same shift teams as much as possible to 
limit social interaction. 

 Staff who are in school use the signing in sheet – with name; where in 
the building the staff member is going to be for the majority of the 
time; time in; time out.  Staff should use their own pen to sign in. 

 Staff signing in electronically should do so by emailing Wendy Dixon. 
wdixon@williamhoward.cumbria.sch.uk  

 Car Sharing to and from work is not currently advised unless the 
individuals are from the same household and the use of public 
transport should be avoided if possible. 

 Signage to be displayed on inner door or entrance to make clear that 
all staff and other visitors must wash their hands or sanitize as soon as 
they enter the building. 

 As much as possible, groups of staff will work together in teams that 
will be as small as possible.   

 Try to use stairs in preference to lifts. Where lifts must be used 
(including platform lifts), you should lower their capacity to reduce 
congestion and contact at all times, and regularly clean touchpoints, 
such as doors and buttons. 

Daily sanitising as appropriate. 
 
Briefings to staff as necessary, particularly 
as there may be different staff working. 
 
Individual staff to be allocated their own 
classroom.  Additional staff in the same 
room should observe social distancing 
rules. 
 
Sanitizer and cleaning disinfectant are to 
be placed next to common equipment 
such as photocopiers and the postage 
franking machine. 
 
 
 
 
Sign in sheets to be located in Lecture 
Theatre with appropriate hand sanitizer 
and disposal gloves. 
 
 
 
 

Medium 

Failure to 
adequately 
identify 
vulnerable 
students/ 
safeguarding 

Vulnerable 
students do not 
receive 
appropriate 
support and 
protection 

All students 
classed as 
vulnerable 
either by DfE 
guidance, LA 
or school 

High  We will continue to have regard to statutory guidance ‘Keeping 
Children Safe in Education’ 2019 

 We will identify all those children whom we believe to be vulnerable in 
addition to those classed as vulnerable, under current DfE guidance. 
This will include children on the edge of receiving support from 
children’s social care, adopted children, those at risk of becoming 
NEET, those living in temporary accommodation and those who are 
young carers. 

Pastoral procedures in place to ensure all 
of these measures are done regularly each 
week. 
 
CCC Transport Team will support with 
Home to School Transport as required. 

Medium 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-social-distancing-in-education-and-childcare-settings
mailto:wdixon@williamhoward.cumbria.sch.uk
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 The DSL/senior manager will keep under review their list of vulnerable 
children who should be attending the provision so that they can be 
appropriately monitored. 

 Where the parents of a vulnerable child do not want their child to 
attend school, the reasons will be explored by the school/social 
worker. 

 Where a vulnerable child has a social worker and fails to attend school, 
we will contact the social worker concerned. 

 We will work with the LA to monitor the welfare of vulnerable children 
who are not attending school and other students who for safeguarding 
purposes we wish to keep in touch with. 

 When assessing whether vulnerable students should be in school we 
will work with others and consider factors such as the balance of risk, 
including health vulnerabilities, family circumstances, risks outside the 
home, and the child or young person’s assessed special educational 
needs, where relevant. 

 We will aim to have vulnerable children in school on a full-time basis, 
wherever possible. 

Inappropriate 
arrangements for 
opening the 
school to student 
groups 

Infection spread 
leading to serious 
respiratory 
illness, death  

All building 
users 

High Arrival and finish times 
 Under no circumstances should anyone displaying symptoms of COVID-

19 attempt to enter the school site.  This information will be included 
in the letter to parents, suppliers and contractors prior to the school 
opening. Notice to be displayed on the main school entrance door. 

 Parents may only enter the site with agreement by the Head teacher 
and appointments must be made prior to the visit.  Parents may, 
however, telephone the school at any time should they have any 
concerns or issues of which the school need to be informed. 

 The Provision for Y10 and Y12 will run from 8:45am until 2:15pm and 
will follow the timetable assigned to individual students. 

 Childcare Provision will run from 8:30am until 3:15am which is 
staggered relative to the start times of Y10 and Y12 face to Face 
sessions. 

 Students on arrival for Childcare will be signed in the Lecture Theatre 
and directed to the provision base.  

 Students on arrival for Y10 and Y12 Face to Face sessions will be 
registered in the Performance Hall. They will be directed to their 
daily/morning base which they will proceed to while maintaining social 
distancing to any peers. 

 
Transport 
 Where necessary, parents will be made aware of recommendations 

provided by GOV UK on transport to and from school (including 

 
 
Individuals displaying symptoms of COVID-
19 should follow the government guidance  
COVID-19: guidance for households with 
possible coronavirus infection) 
 
 
 
 
 
 
There is currently no requirement for all 
specified children to attend the school on 
a full-time basis unless one or both of the 
parents are key/critical workers. 
 
 
Staff will be on duty to ensure students 
proceed directly to their morning teaching 
room. 
 
HSE: Staying Covid-19 Secure poster to be 
displayed. 
 
 

Low 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://assets.publishing.service.gov.uk/media/5eb9745a86650c2794d7501c/staying-covid-19-secure.pdf
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

avoiding peak times), particularly where they travel by public transport 
(Coronavirus (COVID-19): safer travel guidance for passengers).  

 The Local Authority is responsible for arranging school transport for 
those students legally entitled to travel to and from school.  We are 
currently awaiting advice from the LA on how this will be achieved. 

 Where we organise our own transport for children to attend school we 
will take all necessary steps to ensure that the vehicle is safe to use by 
the children concerned.   

Movement around the school 
 Once students have arrived in school they must sanitise their hands. 

This regime will also take place before they leave the school for home 
and regularly throughout the day. 

 Corridors are not wide enough to be marked with one-way systems. 
However, the risk to children and staff passing briefly in the corridor is 
considered low. 

 Floor marking tape will be used where queues may develop indicating 
2m spacing.  

 Lockers will be taken out of use in the short term with students 
bringing their belongings into each classroom to which they have been 
allocated – space permitting and without causing an obstruction or 
tripping hazard. 

 Normal shielding will be used for Student Services staff. 

During the school day 
 At all times, staff must be ‘alert’ to the signs and symptoms of COVID-

19 either from themselves or from the students.  If in any doubt, 
advice must be sought from the Head teacher or other senior leader 
immediately. 

 Students will be in a limited number of the same small groups/cohorts 
each day, and different groups will not be permitted to mix during the 
day. 

 The same teacher(s) and other staff will be assigned to each cohort 
and, as far as possible, this will remain the same during the day and on 
subsequent days.   

 Wherever possible students will use the same classroom throughout 
the day, with a thorough cleaning of the rooms at the end of the day.  
Consideration will be given to seating the students at the same desk 
each day if they attend on consecutive days.   

 Students in the Childcare Provision will be placed in a “Base” and will 
use the same inside area throughout the day, with a thorough cleaning 
of the rooms at the end of the day.   

Doors will be propped open for students 
to freely enter the school minimising 
contact points until they reach their 
‘base’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The number of teachers will be limited as 
far as possible.  
 
No classroom will be used than more than 
one cohort of students in any one day. 
 
 
 
 
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 Students and staff will be asked to bring in their own water bottles.  
Water drinking stations and water fountains will be temporarily taken 
out of use.   

 Although it will be difficult to ensure that students maintain social 
distancing, we will use our best endeavours to promote this.  Staff 
should always try to ensure a safe distance from students although this 
is not always possible.  Where close contact is made, staff should 
ensure they use anti-viral hand gel on a regular basis throughout the 
session. 

 Spaces used will be well ventilated using natural ventilation where 
possible. 

 We will reduce the number of other students that each student comes 
into contact with by delivering all possible lessons in year groups, in a 
fixed year group location or ensuring students remain in the same 
classroom as much as possible for multiple lessons with the teachers 
rotating rather than the students.   

 In planning the room and zones, we will ensure that fire escape routes 
are not compromised. 

 Doors may be held open to avoid them being touched by those coming 
and going from the classrooms.  This will also aid ventilation.   

 Specific toilets in the “Base” areas will be allocated to the students in 
the Childcare provision. Year 10 students will be assigned toilets in 
Humanities and the Main Common Room, Year 12 will use toilets in the 
6th Form Block. These will be cleaned using normal cleaning products 
after use by each cohort.   

 Adequate supplies of hand sanitiser will be provided in the classroom 
or work area.  Children will be encouraged to clean their hands: 
- throughout the day; 
- after coughing or sneezing; 
- after using the toilet; 
- before and after eating including snack time. 

 Students will be encouraged to make use of tissues and to dispose of 
them appropriately, they will also be regularly reminded not to touch 
their mouth, eyes or nose.  Supplies of tissues will be made available in 
each classroom.  Lined bins used for tissues will be emptied throughout 
the day and particularly between each cohort. 

 IT suites can be used by students but the numbers kept to a minimum 
so that there is a computer workstation between each student i.e. 
alternate screens.  Disinfection of workstations, keyboard and mouse 
after each day will be necessary.   

 At Break and Lunch there will be designated areas for eating and 
queueing will be kept to a minimum with floor markings designating 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
‘Catch it, bin it, kill it’ posters to be 
displayed in relevant areas. 
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

the 2m rule.  Lunches may be served which are ‘take-away’ to be eaten 
elsewhere in the school. 

 Practical lessons can go ahead if equipment can be cleaned thoroughly 
and the classroom or other learning environment is occupied by the 
same children in one day, or properly cleaned between cohorts. 

 Where dining halls are used, social distancing must be considered and 
no mixing of cohorts must take place.  Tables must be cleaned after 
each cohort use. 

 On-Site Assemblies, performances, parents’ evenings, sports fixtures, 
sports clubs and other after school activities will only resume once the 
government and school leadership team agree that it is safe to do so. 

 The medical room in Student Services is available as a quarantine room 
with an identified toilet near its location for children who may become 
ill during the day or session.  The room and any toilet area used by a 
child who is ill or displaying signs and symptoms of COVID-19 and 
awaiting collection must be fully sanitised prior to use by anyone else 
in the school.  
 
Curriculum 

 Where year groups are returning to school, we will: 
- consider their students’ mental health and wellbeing and identify 

any student who may need additional support so they are ready to 
learn; 

- assess where students are in their learning, and agree what 
adjustments may be needed to the school curriculum over the 
coming weeks; 

- identify and plan how best to support the education of high needs 
groups, including disadvantaged students, those with SEND and 
vulnerable students (for students with education health and care 
(EHC) plans, it may not be possible to provide the full range of 
provision set out in the plan, and it may be necessary to make 
different arrangements if some of the support services are not 
available in their usual form from the start of June. If this is the case 
you should work with the LA and parents and confirm what special 
provision can reasonably be provided); 

 We will use our best endeavours to support students attending school 
as well as those remaining at home, making use of the available 
remote education support. The primary method of learning will 
continue to be remote learning, the Face to Face sessions for Y10 and 
Y12 will be designed to support this by checking depth of 
understanding and preparing students for future remote learning. 

Meals will be available free of charge 
where students meet the free school meal 
(FSM) eligibility criteria.  
 
 
 
 
The Dining area is large enough o have 
socially distanced provision for 25% of 
Year 10 together. 
 
Remote Assemblies will continue to take 
place for all cohorts 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Every EHCP student will be reviewed 
separately to ensure that they are best 
able to engage in their learning. 
 
 
 
 
 
 
The schools work expectations for both 
staff and students have been 
communicated regularly through 
Newsletters and Assemblies 
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 In our regular communications with parents we will continue to 
emphasise and promote online safety for those students who are not 
attending the school. 

 For guidance regarding Science and D&T in relation to preparing to re-
open and running practical activities, refer to CLEAPSS Guidance: 
- GL345 – Guidance for science departments returning to school after 

an extended period of closure 
- GL336 – CLEAPSS Advice during the COVID-19 / Coronavirus 

Pandemic 
- GL347 - Guidance for D&T departments returning to school after an 

extended period of Closure 
- GL344 - CLEAPSS Guide to doing practical work in a partially 

reopened school – D&T, food and Art 
- GL346 - Equipment and machine maintenance during Extended 

Closure 

Behaviour 
 In light of the need for children to behave differently when they return 

to school, and any new systems you have put in place to support that, 
you’ll need to make changes to your behaviour policy. Behaviour policy 
changes will also need to be communicated to students, parents and 
staff. 

 Identify any reasonable adjustments that need to be made for students 
with more challenging behaviour. 

 Staff to be trained in the new rules and routines, including the use of 
sanctions and rewards, so that they can support students to 
understand them and enforce them consistently. 

All students had assemblies about online 
safety week beginning 01/06/2020 
 
Departments have downloaded the 
appropriate guidance and integrated it 
into their planning 
 
 
 
 
 
 
 
 
 
 
 
A dedicated Behaviour Policy has been 
written and will be shared with staff and 
students before the return of Y10 and Y12 
to the site for Face to Face sessions 
 
The YGT have identified students they are 
concerned about and parental and student 
contact will be made about expectations 
before their return to school. 
 
Staff training in systems will take place 
prior to the return of students. 

Inadequate 
staffing ratios 

Inadequate 
supervision of 
children, access 
to DSLs and 
inadequate 
statutory first aid 
or medical 
provision 

Staff and 
students 

  We will undertake an appropriate audit to ensure staffing levels are 
appropriate and meet with the guidance.  

 We will ensure that suitable staffing / supervision ratios are 
established in advance considering group size, needs and individuals - 
build in resilience in case of staff illness or emergency.   

 Designated Safeguarding Lead or Deputy DSL does not need to be on 
site at all times but MUST be contactable by phone throughout the 
session period.   

 Key telephone numbers of all the DSL and Deputy will be available at 
the school. 

 If needed sufficient competent staff will be on duty to administer or 
supervise the administration of medication.  Wherever possible, 
children to self-administer, witnessed by staff.  Where not possible 

A trained First Aider is always on site 
through the Site Team, Headteacher, 
Student Services and from within 
numerous other staff within the school. 
 

Low 
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

(age, SEND etc.) social distancing cannot be maintained – staff will 
wear appropriate PPE. 

Visiting children 
in their own 
homes and 
contact with 
COVID-19 virus 

Infection spread 
leading to serious 
respiratory 
illness, death 

Staff High  Should we have a situation where a child requires a home visit 
particularly in relation to safeguarding concerns, we will consider and 
adhere to guidance issued in the Government document Safe working 
in education, childcare and children’s social care settings, including the 
use of PPE 
 

 Medium 

Visitors & spread 
of Covid-19 virus  

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users, 
visitors/ 
parents, 
contractors/
maintenance 
personnel 

High  Visitors will be by appointment only. 
 Access to contractors/external maintenance personnel should only be 

granted by arrangement for essential maintenance / statutory 
inspection needs only (guidance on what statutory inspections must 
take place is available here) – see also ‘Maintenance’ below. 

 In an emergency situation where access is required urgently to 
undertake maintenance - appropriate hygiene and social distancing 
arrangements must be followed. 

 All visitors and contractors will be required to sign in in the lecture 
theatre. 

Any visitors to site must be approved by 
the Headteacher. 
 
The Site Manager will assess the need for 
essential maintenance and compliance 
work. 
 
 

Low 

Lack of wellbeing 
management for 
students 

Mental ill health All students High  School staff will need to consider how to support: 
- individual children who have found the long period at home hard to 

manage 
- those who have developed anxieties related to the virus 
- those about whom there are safeguarding concerns 
- those who may make safeguarding disclosures once they are back in 

schools 
- children from black, asian and minority ethnic (BAME) communities 

and their families who may be at increased risk of serious ill-health 
as a result of contracting COVID-19.  They may have additional or 
heightened worries about returning to school. 

- those who have experienced bereavements in their immediate 
family or wider circle of friends or family or had increased/new 
caring responsibilities. 

 Staff may wish to provide: 
- opportunities for children to talk about their experiences of the past 

few weeks 
- opportunities for one-to-one conversations with trusted adults 

where this may be supportive 
- some refocussed lessons on relevant topics, for example, mental 

wellbeing or staying safe 
- pastoral activity, such as positive opportunities to renew and 

develop friendships and peer groups 
- other enriching developmental activities 

 
Regular assemblies with Year Groups have 
focussed on MH for students. 
 
Pastoral Support will be available from the 
Year Group Teams for students when Y10 
and Y12 are in school. 
 
 
 
 
 
 
 
 
 

Med 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.kymallanhsc.co.uk/Document/DownloadDocument/9662
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Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

 

Residual 
Risk 

 If safeguarding issues come to light they should be addressed using the 
school’s Child Protection policy, which may need to be updated in light 
of wider opening. Head teachers should consider how they might 
manage any increase in referrals as students return to school. 

Lack of wellbeing 
management 

Mental ill health All staff High  Senior leaders will be conscious of the wellbeing of all staff, including 
senior leaders themselves, and the need to implement flexible 
working practices in a way that promotes good work-life balance and 
supports teachers and leaders. 

 Workload will be carefully managed and the school will assess 
whether staff who are having to stay at home due to health 
conditions are able to support remote education, while others focus 
on face-to-face provision.  This issue will be factored into our resource 
and curriculum planning and consideration given to where additional 
resource could be safely brought in if necessary. 
 

 Med 
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PART 2 – PREMISES AND MAINTENANCE ISSUES REQUIRED PRIOR AND DURING OPENING 
 

Hazard Risk Individuals 
at risk 

Risk 
Rating 

Control Measures 
What are we doing now? 

Notes/Additional Control Measures 
What more do we need to 

explain/do? 

Residual 
Risk 

Fire and 
emergencies 

Inability to 
operate 
emergency 
systems or 
procedures 

All building 
users, 
contractors/
maintenance 
personnel 

High  Exiting Fire Arrangements for full opening of the site will be used once 
Y10 and Y12 have returned for their Face to Face sessions. Until that 
time Revised Fire Orders are in place and will be issued to all staff and 
students briefed while attending the childcare provision on site. 

 Site staff cover to ensure the site is safe – including the operation of 
intruder and fire alarms. 

 Propping fire doors open by any other means other than proprietary 
hold open devices triggered by the fire alarm is normally not 
permitted.  However, all reasonable methods of preventing infection 
spread will need to be introduced.  The risk of a fire starting is probably 
lower than the risk of infection spread.   

 Ensure fire doors to rooms not being used are closed. 
 At the end of each day, ALL fire doors must be closed.   
 

 
 
 
 
 
 
Double Doors in corridors are to be held 
open in all corridors, unless these are 
locked for security reasons using door 
wedges that can easily be kicked out to 
allow for the doors to shut. 
 
 

Low 

NHS Pharmacy in 
Main School 
Foyer Area 

Infection spread 
leading to serious 
respiratory 
illness, death 

All building 
users 
including 
staff, 
students, 
catering, 
cleaning & 
site staff, 
contractors/
maintenance 
personnel 

  Area isolated from rest of building. 
 CCTV upgraded to provide security of the large quantities of 

prescription drugs kept on site, including numerous controlled 
substances. 

 Customer/users required to hand sanitize before entering the building 
and exiting. 

 Social distancing retail screens in place and clearly marked queuing 
system for social distancing in place. 

 NHS staff allocated dedicated staff area in Conference room and 
associated kitchenette. 

 NHS insurance extended to Pharmacy area and function within the 
school building. 

 Allocated toilet for NHS staff to use which is regularly cleaned by site 
team. 

Regular meeting between Headteacher 
and Practice Manager to address any 
concerns and adjustments needed. 
 
All students briefed that under no 
circumstances should they attempt to 
enter this area of the school. 

NHS 
Pharmacy 

in Main 
School 
Foyer 
Area 

 

  



 

May 2020 15  

 

Further Action Required Date Action 
Completed 

Date RA 
Reviewed 

Significant 
Changes Y/N 

Shared with Staff 
Date or N/A 

This risk assessment must be read and followed in conjunction with other applicable risk assessments for the setting, staff 
member or student, adapted as necessary, and: 

• Opening schools and educational settings to more students from 1 June: guidance for parents and carers 
• Coronavirus (COVID-19): implementing protective measures in education and childcare settings 
• Actions for education and childcare settings to prepare for wider opening from 1 June 2020 
• Opening schools for more children and young people: initial planning framework for schools in England 
• Stay at home guidance for households with possible Covid-19 infection 
• Guidance on shielding & protecting extremely vulnerable persons from Covid-19 
• Staying alert & safe social distancing 
• Coronavirus (Covid-19) Getting tested- Essential Workers 
• COVID-19: cleaning of non-healthcare settings guidance 
• Coronavirus Covid-19 safer travel guidance for passengers 
• Coronavirus Covid-19 Safer transport guidance for operators 
• How to wear & make a cloth face covering 
• Early Years Foundation Stage Framework 
• Remote education during Coronavirus (Covid-19) 
• DfE Managing school premises during the coronavirus outbreak 
• Preparing for the wider opening of schools from 1 June 
• Planning guide for primary schools 
• Planning for reopening guide for Secondary Schools 

 

2/6/2020   3/6/2020 

 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-carers/reopening-schools-and-other-educational-settings-from-1-june
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/actions-for-education-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020
https://www.gov.uk/government/publications/actions-for-educational-and-childcare-settings-to-prepare-for-wider-opening-from-1-june-2020/opening-schools-for-more-children-and-young-people-initial-planning-framework-for-schools-in-england
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested#essential-workers
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/government/publications/coronavirus-covid-19-safer-transport-guidance-for-operators/coronavirus-covid-19-safer-transport-guidance-for-operators
https://www.gov.uk/government/publications/how-to-wear-and-make-a-cloth-face-covering/how-to-wear-and-make-a-cloth-face-covering
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/guidance/remote-education-during-coronavirus-covid-19
https://www.gov.uk/government/publications/managing-school-premises-during-the-coronavirus-outbreak
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june?utm_source=91737d92-b868-4b52-a314-d1bd0fa76ba5&utm_medium=email&utm_campaign=govuk-notifications&utm_content=immediate
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-primary-schools
https://www.gov.uk/government/publications/preparing-for-the-wider-opening-of-schools-from-1-june/planning-guide-for-secondary-schools

